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OLYMPIA EMERGENCY INSTRUCTIONS FOR EXHIBITORS AND CONTRACTORS

There are four emergency procedures at Olympia, of which Exhibitors and Contractors should be aware. Exhibitors
and Contractors are asked to check for suspect packages/vehicles both morning and evening and to ensure that
their briefcases and bags are kept safely locked away at all times to prevent causing unnecessary concern. Please
be aware of the location of the nearest fire extinguisher and nearest emergency exit. Please brief all your staff on
these procedures.

-ALL EMERGENCY TANNOY MESSAGES ARE PRECEDED BY CHIMES-

1. FIRE

If you discover a fire, or a fire is reported to you, operate the nearest fire alarm call point FIRST, then inform Control
on 020 7598 2411 or (internal 2666).

2. SEARCH (“Staff Call 100”)

In the event of a bomb threat, you will hear the announcement (or receive the telephone call) as follows:
ATTENTION PLEASE. ATTENTION PLEASE. STAFF CALL 100

Do not leave the building. Inform your colleagues, and then assist in searching for suspect packages/vehicles in
your work area. If you find a suspect package/vehicle, do NOT touch or move it. Clear the area of people calmly.
Report to Control on 020 7598 2666 (internal 2666) giving the exact location of the object. Please do not cause
undue concern to visitors at this stage.

If you receive a bomb threat directly on the stand, please obtain as many details as possible and then inform
Control on 020 7598 2666 or (internal 2666).

3. EVACUATION
If evacuation is necessary, you will hear the following announcement:

ATTENTION PLEASE. ATTENTION PLEASE. HERE IS AN IMPORTANT ANNOUNCEMENT. IT IS NECESSARY TO ASK
EVERYONE TO LEAVE THE BUILDING. PLEASE MAKE YOUR WAY CALMLY TO THE NEAREST EXIT. EVERYONE WILL
BE RE-ADMITTED AS SOON AS POSSIBLE

Please leave the building by the nearest exit and assemble on Olympia Way, or in the event of a wider cordon, at
Earls Court on the Warwick Road forecourt. Exhibitors and contractors should account for all their staff and report
to Control on 020 7598 2411 or (internal 2666).

4, STAND DOWN
The signal for a return to work is made by the cancellation of emergency procedures.
The fire procedure is cancelled by the announcement:

ATTENTION PLEASE. ATTENTION PLEASE. MR GOODFELLOW IS CANCELLED
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Telephoned Bomb Warning Checklist

Obtain as much information as you can. Try to keep the caller talking (apologise for bad line, ask him/her to speak
up, etc.) Complete this form as you go along.

THE MORE INFORMATION YOU GET, THE EASIER IT WILL BE TO DECIDE WHETHER THE WARNING WAS GENUINE
OR NOT.

IMESSAGE: (EXACT WOIAS) ...ttt et et ettt et e et e et e et et e e et e et e e e et e st eeaeeeae e e e seeseesaeens

ASK QUESTIONS:

WNEIE IS T 2 e ettt et e e e e e et et ettt

WHat ImME WIll i GO OFF 2 ...ttt ettt ettt s e eseanas e
WHQAE OES I IOOK IKE Pttt
What kind of bomb is it (type Of @XPIOSIVE]? ..ot
WHY Qre YOU dOING thiS P ...ttt ettt s e s s

WHO QI8 YOU? INGME & ..ottt ettt ettt s et e a s st et e b e s s et e st e s st s esess et esess s es e st esess e

DETAILS OF CALLER: MAN / WOMAN / CHILD / OLD / YOUNG / DON'T KNOW

SPEECH: INTOXICATED / IRRATIONAL / RAMBLING / LAUGHING / SERIOUS

ACCEONT .tttk ek h b bbbk btttk ettt ettt ne
Did the message sound like it was: READ / SPONTANEOUS?

DISTRACTIONS: ANY NOISE ON the INET ..ottt ettt ettt ne

Call DOX PAY TONE OF COMNS? .......oviiiieiietieeet ettt ettt ettt st s et et s s s et se et et st s et e st esess s es e s s esess e

ANYONE iN The DACKGIOUNG P ..ottt sttt

NOISES:  TRAFFIC / TALKING / TYPING / MACHINERY / AIRCRAFT / MUSIC / CHILDREN /Other:

CALL THESE DETAILS THROUGH IMMEDIATELY TO THE OLYMPIA CONTROL CENTRE on
020 7598 2666 / internal 2666
THEN FOLLOW UP YOUR CALL WITH A COPY OF THIS COMPLETED FORM

October 2007




	ATTENTION PLEASE.  ATTENTION PLEASE. STAFF CALL 100
	CALL THESE DETAILS THROUGH IMMEDIATELY TO THE OLYMPIA CONTRO
	020 7598 2666 / internal 2666


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


